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1. Obmme nososxkenns

Hactosiiee [Nonoxkenne Pa3paboTaHo B COOTBETCTBHH O cT. 24 Koucrurymun PO or 12.12.1993r.
(C M3MEHECHHAMH H JOMOJHEHHsAMMU), Fpaxnanckum kozmekcom PO ot 26.01.1996r. No 14-®3 (¢
HIMCHCHHAMA 1 JononHeHusMu ), Tpynoesim Konexkcom ot 30.12.2001r. Ne 197-®3, (penepanbHbIME
3akoHamu ot 27.07.2006r. No 149-d3 «O6 UHbOPMALMH, HHOOPMALHOHHBIX TEXHONOIMSX K 0
- 3aummTe nHpopmatmumuy, ot 27.27.2006r. No 152-03 «O MEePCOHATBHBIX JaHHBIX»,

Hacrosuee Ionoxkenne PACTIPOCTPAHACTCA HA BCEX COTPYIHHUKOB. H BCe pabOTHHKH 10JKHBI GbITH
O3HaKkOM/IeHbI ¢ 3THM [os10kennem noa pocnucs.

1.L1.  Tlepconanbhbie nanHbie paboTHHKa — HHPOPMALHS, HEOBXOTUMAs paboToaareno B ¢BA3M ¢
YCTAHOBJICHHEM TPY/OBBIX OTHOIIECHHUH M KACAIOLHXCS KOHKpeTHOro paboruuka. OHE BKIIOHAIOT B
ces: onosHaBatenbHbIe AaHHble (PHO. nara n mecto poskaenus, Tpynosas Ouorpadus paboTHMKa,
(haktel Buorpapun): muunsie NAPAKTePHCTHKH paboTHUKA (IPaKIaHCTBO. HATHYHE Hay4YHBIX TPYIOB,

H300peTenuii u T.J.); CBEACHHUSA O CeMeiHOM [TOJIOIKCHHHN: COCTABE CEMbH; COLMAILHOM MOJIOKECHHH,




CyXKeOHOM  MONOKEHMH; HABBIKAX; O (PHHAHCOBOM [OJOKeHHH. K MpeaoCTaBIsEMbIM
NEePCOHAILHBIM JaHHBIM PAbOTHHKA OTHOCHTCS MH(OPMALINS, COEPIHKALIASCT B TPYIOBOIH KHHIKKE, B
CTPaxOBOM  CBH/CTE/ILCTBE TOCYNAPCTBEHHOIO MEHCHOHHOrO CTpaxoBaHus; MH(popmaunus o006
obpasoBanuu, KBatHpuKaLUKK; HHGOPMALIHS MEAHLIMHCKOTO XapakTepa: HHOPMALIIS B JIOKYMEHTax
BOMHCKOrO y4eTta W B JIpYrHX JOKYMEHTaX, KOTOpble COAepKaT [aHHble, HEeoOX0auMbIe
paboToaaTeNo B CBA3M C TPYIOBBIMHM OTHOLUCHHUSMH.

I.2. OOpaboTka nepcOHaIbHBIX AaHHBIX PabOTHMKA OCYIUECTBIASETCS B LEIAX OOeCneueHHs
COOJIIO/IeHNSA 3aKOHOB M APYTHX HOPMATHBHO-IIPABOBBIX AKTOB.

1.3. PaGotomarens BnpaBe npOBepsTh NEPCOHATbHBIE JaHHBIE PAGOTHHKOB €  HEIbIO
(opmupoBanus KaxpoBoro pesepsa.

1.4 llpn npueme Ha paGoTy, 3aKJIKOUCHHN TPYA0BOrO A0IOBOPA, 3AMOJHEHUH AHKETHBIX JAHHBIX
paboTonateb UMEET MPaBo MoJyyaTh H 0606IATE HHPOPMALMIO O PETHIHO3HBIX, MOTUTHUECKHX i
Apyrux yoexaeHusax paboTHHKa.

I.5. Bce nepcoHasbHble laHHbIe paboTHHKA PAGOTOAATENb MOMYUAET TONBKO OT HEro CaMoro.

1.6.  PaGoromarent nonyuaer u oGpabaTbiBaeT AaHHbIE O YaCTHOI KH3HMU paboTHHKa TOJIBKO ¢ ero
MHCBMEHHOIO COITIACHs.

1.7. PaGoronatens cooOiiaeT pabOTHHKY UETH, NPEANONOKHTEAbHbIE HCTOUMHHKH, CHOCOGHI
MOTYHCHHA NCPCOHAIBHBIX NaHHBIX, XapakTep MEPCOHANbLHBIX JaHHBIX M [OCJIEACTBHS OTKa3a

paﬁomuKa AaTh MHCbMEHHOE COIIaCHEe Ha UX MOTyUYeHHe.

1.8, Tloayuath nepcoHaibHble AaHHble PabOTHHKOB Ha OCHOBAHMHM 3aKOHA MOI'YT HaJIOTOBbIE
oprausl, [lencnonnsiii ¢ponn PO, Gona coumansHoro crpaxosanns PO, MenepanvHas MHCHEKLHSA
Tpyaa. Mcrosnb30BaHue NepeoHabHBIX AAHHBIX pabOTHHKA JOMYCTHMO TOJBKO B COOTBETCTBHH C
UC/IAMH, ONpEACHBIUMMH UX nosyyeHue. [lepenaua nepcoHaibHbIX JaHHBIX PADOTHHKA BO3MONKHA
TOILKO € coryacus paboTHHKA, €C/IH HHOE HE MPeLyCMOTPEeHO ?BaKOHO,-'_IaTeIleTBOM.

1.9.  PaBotonmarens mmeer npaso cobGupats NEPCOHANBHYIO HH(OPMALMIO, COACPIKAIIYIOCH B
AOKYMEHTaX. NpeocTaBICHHbIX PAOOTHUKOM NpH [pHeme Ha paboTy.

1.10. Jlannoe nonokeHue NpeNOTBPALLAET HECAHKIHOHHPOBAHHDIH AOCTYn K HHpOpMaLuu, ee
IPOTHBONPABHOE KOMHPOBAHKE, HCKAKCHHE, HCMOJIB30BAHME MPEIHAMEPEHHOIO PACHpOCTPAHEHHS

HEI0CTOBEPHOH MH(OPMALIMK, UCTIONB30BAHNE HHPOPMALIMH B IPECTYITHBIX U KOPBICTHBIX LEAX.

2. [Topsinok XpaHeHns, HCNO/IL30BAHNS H EPeIAYH MePCOHATBHBIX AAHHBIX paboTHHKA
XpaHeHHEe NEepPCOHAIBHBIX AaHHBIX JOMKHO MCKIOYaTh HX YyTpary WiH HX HENpaBuIbHOE
HCI10JIb30BAHHE.

2.1, Xpaneuue, BbIIaYa TPYAOBLIX KHHXKEK (1yGaHKATLI TPYAOBBIX KHHIKEK): XpaHEHHE JIMYHBIX

Aen  pabOTHUKOB M WHBIX JOKYMEHTOB, OTP@KAIOLINX TEPCOHAIbHBIE AaHHBIE padoTHHKa,




BO3JAraloTCd Ha PYKOBOAMTENsA, ATONPOU3BOAHTENd H palOTHHKOB OyXrajirepHH (KOHKPETHO B
KAZKI0M yupeRAeHUH Ha BbIOop).

2.2. llepconanbhble NaHHble padOTHUKOB BMECTe ¢ HEOOXOAMUMBIMH JAOKYMEHTAMM OCTaroTCs Y
paboroaatesss WM JIMUA, OTBETCTBEHHOrO 3a O(QOpPMIICHHE NpPHEMA W XPAHEHMs JIMYHBIX JIEJ
coTpyAHUKOB. [lopanok XpaHeHUs TPYIOBbIX KHHKEK YCTAHOBJIEH MHCTpYKIUMER 10 3arojHEHHIO
TPY/IOBbIX KHHIKEK.

2.3.  Paboropatens odecreyuBaer XpaHeHHe MepBUYHbIX IOKYMEHTOB. CB3aHHBIX ¢ 00pabOTKOMH
JOKYMEHTALHH 10 YUeTy Tpy/a, KaapoB M ONjaTel Tpyda B opranusauuu. B Oyxranrepun xpanarcs
JOKYMEHTB! [0 YY€TY HCIO/Ab30BaHHs paboyero BpEeMEHH M pacyueToB € I[IEPCOHAIOM IO OILIaTe
TpyJa.

2.4.  llpu nepenave NEPCOHAIBHBLIX JAaHHbLIX paborHuka paboroaartenb A0JEH CoOMIOAATH
creayrwlue tpeboBaHus:

2.4.1. e coodmarte nepcoHaIbHble JaHHble paboTHHKA TpeTheH cTopoHe 0e3 MUCHbMEHHOIO COracus
paboTHHUKA, 3a MCKIIOYEHUEM Cy4yaeB, KOrja 3T0 HeOOXOAMMO B LEJAX MPEAYNPEKAEHUs Yrpo3bl
JKH3HU H 30pOBBIO pabOTHHKA, a TAKIXKe B Cl/lydasX. YCTaHOBICHHBIX (eaepalbHbIM 3aKOHOM;

2.4.2. He coo01AaTh NepCoOHaIbHbBIE JaHHble PaDOTHHKA B KOMMEPUYECKH Le/sX 0e3 ero NMCbMEHHOro
coriacusi:

2.4.3. npeaynpenTh L, OJy4aroUUX NepcoHalbHble JaHHble pabOTHHKA O TOM, YTO 9TH JdHHBIE
MOTYT OBITE MCIOJIB30BaHbI JHIUE B LEAX, 1718 KOTOPEIX OHM CO00IIEHb], H TpeOoBaTh OT ITHX JIMIL
MOATBEPKACHHS TOTO, YTO 3TO NpaBuio cobaoaeHo. JIMua, nonyyaiomne nepcoHalbHble J1aHHbIE
paboTHUKa, 00s13aHb! COOMOJATL PEKHUM CEKPETHOCTH (KOH(HUACHUHAILHOCTH). JlaHHOe 1nonoKeHne
HE PacnpocTpaHsIeTcs Ha OOMeH NepcoHANbHBIMM JaHHLIMU PADOTHHKOB B MOPSIKE, YCTAHOBIEHHOM
(henepaabHBIMU 3aKOHAMH;

2.4.4. paspewlarb A0CTYIl K [E€PCOHAILHBIM HaHHBIM pabOTHUKOB  TOJILKO  CHELHAIBHO
YMOJHOMOUYEHHBIM JIHLAM, MPH JTOM YKa3aHHbIE /LA A0/DKHBl HMETh MpPaBo MOJy4aTh TOIBKO Te
[epCOHAIbHbIE JaHHble pA0OTHUKA, KOTOPbIE HEOOXOAHMbI J1/151 BLITTOJHEHHS KOHKPETHBIX QYHKLMH;
2.4.5. nepenasath NEpCOHAIbHbIE JAaHHble pabOTHHKA MpeacTaBuTe/sM pabOTHUKOB B NOpSJIKE,
yetanosiaeHHom TK P®, u orpannuuBath TY HHGOPMALHMIO TOJBKO TEMH MEPCOHATIBHBIMH JaHHbIMH
paboTHHKA, KOTOpBIE HEOOXOAUMBI 15l BBIMOJIHEHHUS YKa3aHHBIMU [1PEACTABUTE/IAMU UX QYHKLIHH.
2.5. [lepenaua nepcoHanbHbIX JaHHBIX pabOTHHKA B IpeJiesax OpraHH3alnHu:

2.5.1. PaBoroaarens npeaocTaBiseT HHPOPMALMIO W HHbIC CBEACHUS, HEOOXOAHMBIE 1S MTPOBEPKH
MPaBUJIBHOCTH HMCYHUCICHHS M YNIaThl HAJOrOB. OOA3aTe/NbHBIX I[1aTekeH B rocyaapCTBEHHYIO
OIOIKETHYIO CUCTEMY: JOKYMEHTBI O IJIATEKECI0COOHOCTU: CBEICHHA O YMUCIEHHOCTH COCTaBe

paboratoniux, 3apaboTHOH mnnmaTe W YCNOBUAX TpyJa, O HAIMYHKM CBOOOJHBIX pabouux MmecT;




JAOKYMEHTBI 00 OI1aTe Ha10roB no TpefoBaHMIO OPraHoB BIACTH YIIPABJIEHHsI, IPABOOXPAHUTEIbHBIX
OpPIraHoB, IOPUAWYECKHX JIML, HMEHOIIHX HA 3TO [1PaBo.
2.5.2. llpenocrasnsiema uHGopMaus MOXKeT ObITh YCTHON WIIM MHUCBMEHHOM, BO BTOPOM Cllyyae —

3dBECPEHA MevYarTbio U NOATTUCAMH ONPeJIeNICHHBIX JIMLL

3. Ob6sa3anHocTH padoroaarens no XPAHEHHIO H 3ALMTE MEePCOHAJBHBIX TAHHBIX
padoTHHKA

3.1.  PalGortonarenp  o0ecrneyHBaeT  3aUMTY  [IE€PCOHAIBHBIX  JAHHBIX  pabOTHHKA  OT
HEMPAaBOMEPHOr0 HX HCIOJIB30BAHUS MIIM yTpaThl 3a CueT COOCTBEHHBIX CPEACTB B MOPSAKE.
YCTAHOB/IEHHOM (peepaIbHBIM 3aKOHOM.
3.2, Paboronaresb 3HaKOMHUT pabOTHHMKA [0 POCIHCE CO BCEMH BHYTPEHHHMH JOKYMEHTAMHM,
KacatounMucs nopsanaxka odpaboTku, nepeaayn NepcoHalbHbIX AaHHBIX PabOTHHKOB, O NpaBax M
00s13aHHOCTAX B TOH 00nacTH.
3.3.  PabGoropmarens oOecneunmBaeT JOCTYH K [EPCOHATLHBIM JIAHHBIM PaGOTHHKA TOJBKO
YITOJIHOMOYEHHBIM JIMLIAM.
3.4.  Csobomueiii noctyn k uHbOpMauu 0 pabGOTHHUKAX, XpaHAIMECS B KOMMBIOTEpax,
3aMpeLiaeTes s BCEX COTPYAHHKOB YUPEKACHHA, 32 UCK/IIOUCHHE PyKOBOAHUTENs, OyXrajirepoB u
JEJI0NPOU3BOAUTE]IS.
3.5.  Pykoeoautens sakpennser B [Ipukase nmo Vupexuennio pacnpeaeneHue 006s3aHHOCTEH 10
00paboTKe NepcoHanbHbIX NaHHBIX. Cpean OTBETCTBEHHBIX [HIl JAEIONPOM3BOANTENb HMEET [1PaBo
J0CTyNa KO BCEM MEPCOHAIbHBIM JaHHLIM paboTHMKA: OyXranarep HMeeT MpaBo AocTyna K
CBCJCHHAM O CJIYKEOHOM IM0JOKEHHH, O 3aHUMAEMON I0JKHOCTHOM HArpy3ke, COCTABE CEeMbH, K
CBE/IICHHSAM, HUMEIOUIMM OTHOIICHHE K HAYMCAEHUIO 3apabOTHOH IUIATHI, HAYMUCIICHMIO HAIOrOB M
HHBIX 00s3aTe/lbHbIX MnaTexed. 3amectutens pykoBoautens no MBP wumeer orHomeHue K
CBEACHUSAM O KBATM(HKALMH, ONbITe pabOTHI, O HAIMYHKH METOAHYECKHX Pa3spadOToK.
3.6.  3anpewaercs o6paboTka HHYOPMALMK B IIPUCYTCTBHH MHBIX JIML, KPOME HMEIOLIMX MPaBoO
AocTyna K MEePCOHA/IbHBIM [daHHbIM, PyKOBOAMTE/Ib XPAaHWUT AOKYMEHTBI (TPYAOBBIE KHHIKKH) B
_cefide; pekomenjyercs npu o0paGoTKe JaHHBIX € [MOMOLIBIO KOMIIBIOTEPA 3aKpPhIBATh MapoJeM

(haiinibl, HMeIOLIHE TEPCOHAIbHBIC NAHHBIE,
4. IIpasa paGoTHHKOB HA 3ALHTY HEPCOHAALHBIX AAHHBIX

4.1.  Cornacuo ct. 89 TK P® paboTHik: UMEIOT NPaBo Ha:

4.1.1. Toanyio undopmaniio 06 HX NepcOHaAIbHBIX JaHHbIX H 06pabOTKE THX JAHHBIX.




4.1.2. CoGoauslii GecrnaTHbi AOCTYNl K CBOHM [EPCOHANBHBIM JaHHBIM, BKIIOYAs npaBo Ha
HolydeHue  konui  moGoil  sammen,  cogepkaeii IEpCOHabHbIE  naHHBle paboTHHKA, 3a
HCKITIOUCHHUEM CITy4aeB, MpeayCMOTPEHHBIX (GenepansHbIM 3aK0HOM,

4.1.3. Onpenenenne cBoux NIPEACTABATECH LISl 3aLMTBI CBOMX MEPCOHABHbIX JAHHBIX.

4.14. Jloctyn k oTHOCAWMMCS K HUM ~MEIHLHHCKMX J@HHBIX C [OMOUIBIO MEAHLHHCKOIO
CHCLHATMCTA [0 HX BBIGOPY. |

4.1.5. TpeGosanue o6 uckmoueHnn U HCIIPABJ/ICHHH HEBEPHBIX, MJIH HENMOJHbIX NepCOHANIbHBIX
AdHHBIX, & TdKKe JaHHBIX, 00paboTaHHbIX C Hapyuiennem tpeGosanuii TK P®. [lpu orkase
pabotoaarenst MCKmMOUMTL Wi HCIIPABUTE [EPCOHANIbHBIC JaHHBIE PabOTHHUKA, OH HMeeT npaso
SWIBMTE B IIMCbMEHHOH (opMe paGoTomatenio o croem HECOrIACHH € COOTBETCTBYIOIMM
000CHOBaHHEM TAKOTO HECOr1acHs., IMepconanbnbie nanubie oueHouHOrO Xapakrtepa pabOTHHK UMeeT
TPABO JI0NO/IHHTD 3asBJICHUEM, BBIDAKAIOLIAM €ro COOCTBEHHYIO TOUKY 3peHHsI.

4.1.6. TpeGosauue 06 u3BemeHuu paboronateniem Bcex m, KOTOpPBIM paHee ObUIH CO0OIIeHb
HCBCPHBIC HJIH HEIOJIHbIC MePCOHAIbHbIE NaHHBIE paboTHHKA. 000 BCEX NMPOM3BEACHHBIX B HUX
HCKTIOUCHUSX, UCTIPABIICHUAX HIIH JOMONHEHUSIX,

4.1.7. PabOTHHKM 10KHBI GBITH 03HAKOMJICHAI Ho1 pocnuce ¢ Hactoswum [lonoxenunem. C 31oii
UCIIBIO B YUPCIKACHHN OPraHU3yeTCs M BEAeTCs Kypran o3Hakomienus paboTHHKOB ¢ HAaCTOALLHM
[Tonoxenunem.

4.1.8. O6xkanosanue B Cya mO0bIX HEMPABOMEPHBIX AeHCTRUI Win OesnefferBuil paGoronarens IpH

00padoTKe M 3alHTE €ro NePCOHATBHBIX TAHHBIX.

S OtsercrBennocTs padoTonarens u JHHLL, OCYINECTBAAIOMHX paboTy ¢ nepcoHaIbHbIME
AAHHBIMH .

5.1. Jlnua, BHHOBHble B HAPYIICHHH HOPM, Peryjupylomux nonyyeHue, 00paboTKy u 3awmTy
[ICPCOHANLHBIX 1aHHBIX PabOTHHKA, HecyT AUCLATNIMHAPHYIO, aIMHHUCTPATHBHYIO, TPaXIaHCKO-
HPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM ¢ (benepanbHbIMH 3aKOHAMH.

52. K corpyanuky, OTBETCTBEHHOMY 3a XpaHeHHe MepcoHATLHOM HHbopmMau paboTHHKOB,
_paboTozarens BnpaBe NMPHMEHHTH OJHO W3 AHCLUMIITMHAPHBIX B3BICKAHMH, MPETyCMOTPEHHBIX CT.
192 TK P®, a umenno: 3aMEYaHHE, BbIFOBOP, YBOJbHeHHe, K JAUCUHITIMHAPHOH OTBETCTBEHHOCTH
HPHBJICKAIOTCA TONBKO Te pabOTHHKH, KOTOpbIE MO YCIIOBHAM CBOMX TPYJ0BBIX JOTOBOPOB 00S3aHbI
cobroaaTh npasuna paGoTel ¢ MCPCOHANILHBIMU JAHHBIMH,

5.3.  Paboronarens BIIPABE  pacTOpruyTh Tpya0BOii m0roBOp no  cBoei] HHULIHATHBE [IpH
PA3TIAICHHH OXPAHACMOH 3aKOHOM TalHbL, CTABILIEH H3BECTHOI PabOTHHKY B CBSI3H ¢ HCMONTHEHHEM

HM TPyJ10BBIX 00s13aHHOCTEI] .




